
 
 

Policy statement for Discipline and Behaviour 
 
Aims: 
 
We aim to create a safe and orderly school community where adults and pupils can work effectively  
together; where each person feels valued and is able to succeed to the best of their ability.  
 
Responsibilities: 
 
A successful discipline policy needs the unanimous support of pupils, parents, staff and the 
governors. For this reason the school's discipline policy will be published every year on the school 
website and reviewed every year. The Governors in conjunction with the Headteacher, have 
responsibility for setting the expectation and terms of this policy. The Headteacher and the Senior 
Leadership Team must disseminate the expectations and terms of the policy to the teaching staff and 
ensure that the policy is adhered to. Pupils and parents should also be made aware of this policy on 
a yearly basis, including any changes from the previous year. 
 
Means:  
Good Behaviour in school. 
 
We believe that everyone in our school should have the opportunity to: 

 be safe 
 be respected and accepted 
 be able to achieve 

 
For pupils to be treated in these ways, they must come to recognise that they have a responsibility 
to behave in a way which: 

 ensures that others are safe in school 
 others are respected and accepted 
 allows others to work and achieve 

 
Adults who work at the school will help pupils recognise these responsibilities by: 

 Continually and consistently encouraging good behaviour 
 Continually and consistently encouraging self respect and respect for others 
 Continually and consistently encouraging pupils to give their best in all aspects of their 

school life 
 Continually and consistently model good behaviour and seet high standards of discipline 

themselves. 
 
For pupils in their Primary years at Bradford Christian School, teachers expect pupils to obey 
parents and teachers and respect the authority that they have in their lives. Children have two main 
instructions in God's word in this respect; to obey and honour their parents (and teachers). 
 
For pupils in Middle and Upper school, teachers expect pupils to take increasing responsibility for 
their conduct and to contribute positively to the ethos of the school though wise choices and 
decision making and a willingness to set a good example to others, especially towards younger 
pupils. 
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The School Rules [Appendix I] are based on teachers' responsibility to organise pupils and to keep 
them safe and in order to encourage pupils to show respect and enjoy their relationships within the 
school community. 
 
Rewarding Good behaviour: 
 
Each of the four departments in school have their own reward system appropriate to the age of their 
pupils. [See Appendix II] 
 
Promoting good behaviour: 
 
Each of the four departments have their own code of conduct for promoting good behaviour. [See 
[Appendix III] 
 
The school disciplinary procedures are as follows: 
 
If pupils fail to adhere to the behavioural expectations of the school, the following disciplinary 
procedures will be followed: 
 

1. A verbal warning by the teacher or, in more serious cases by a member of the SLT. This 
verbal warning will help the pupil to identify the behaviour is unacceptable and will help the 
pupil to identify and give them opportunity to demonstrate appropriate and acceptable 
behaviour. Staff will make explicit what they consider to be acceptable and appropriate 
behaviour. 

2. A sanction. Some form of punishment appropriate to the misdemeanour.  However, it 
should be appropriate to the individual and aim to modify inappropriate behaviour as well as 
contain a punishment. Punishment might include, lines, completion of unfinished work, 
withdrawal of privileges, non-desirable tasks, standing outside the office, etc. 

3. A detention. If pupils receive two sanctions in a week they will receive a detention, to be 
carried out after school. As part of the detention, the member of staff conducting the 
detention will discuss the behavioural issue which needs to be addressed by the pupil, with 
appropriate help and frameworks, for example, a behavioural report, put in place by the 
school. 

4. If measures taken in school are ineffective in bringing about change, the class teacher, in 
consultation with the Head of department, will arrange to meet parents. The pupil's 
progress will be monitored and recorded in a discipline log and parents' will be kept 
informed about the pupil’s progress. Parents may be invited to support the school through 
sanctions used at home.  

5. If there are no marked improvements or if inappropriate behaviour continues, the Senior 
Leadership team may decide to seek to apply a temporary exclusion from school. This 
may take the form of some measure of internal suspension, where the pupil is removed 
from a certain situation, such as break times, or removed from lessons and is supervised 
within school where they study on their own. 

These are the misdemeanours for which temporary and permanent exclusion may be considered: 
repeated lying, misuse of illegal substances, swearing, sexually immoral behaviour, bullying, 
aggressive behaviour, stealing, vandalism, insolence, determined disobedience and defiance, 
malicious accusations against another pupil, including by text or by Facebook or other forms of 
digital communication, or through anti-social behaviour off site when the pupil could be identified 
as being part of the school community, namely, in uniform or on a school organised or school 
related event, and malicious behaviour towards a member of staff. 
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6. No exclusion will be applied without SLT informing and consulting with the Chair of 
Governors.  

7. If the school considers that a permanent exclusion is in the best interests of the school, 
parents will be encouraged to come to a mutual agreement for to remove the pupil from the 
school. 

8. If the school feels it is in the best interests of the school to permanently exclude a pupil, it 
will do so after discussion with the Chair of Governors who will ensure that the correct 
procedures have been followed and it has been ascertained that all reasonable steps have 
been taken by the school to resolve the issue.  

9. Parents will be informed  of this decision in writing and informed of their right to 
appeal against the school's decision to permanently exclude a pupil. The school will 
provide work for the excluded pupil from the sixth day of the of the exclusion and until 
the pupil has been allocated another school.* 

 
One-off incidents considered to be significant will be recorded by a member of staff the school's 
Disciplinary Incidents Book. 
 

 Once parents have been informed of behavioural issues (point 4 in above steps) all incidents 
will be recorded in a discipline log specific to the pupil in question [Appendix IV]which 
will be maintained by the Head of Department. 

 The contents of this log will be shared with the pupil’s parents on a regular basis and will 
form the basis of further disciplinary procedures. 

 
Powers to discipline: 
 
Paid staff, including teaching assistants, acting on the authority of the Head teacher have the 
following powers to exercise disciplinary procedures: 
  
Teachers have statutory authority to discipline pupils for misbehaviour which occurs within school 
and in some circumstances out of school. This refers to staff supervising educational visits or other 
school organised events off site. 
 
Parents and volunteers working at the school should feel that they can address behaviour as part of 
their support of the class teacher or of teaching groups. This also applies to educational visits off 
site. Parents and volunteers should work from the authority and specific boundaries set by the 
member of staff whom they are assisting. 
 
Parents are encouraged to bring to the notice of the appropriate member of staff, any behaviour they 
witness off site which would fall into the categories mentioned below. 
 
The school can discipline its pupils for misbehaviour off the school site. 
This includes: 

 taking part in any school-organised or school related activity. 
 Travelling to and from school 
 when wearing school uniform or in some other way identifiable as a pupil at the school. 
 When misbehaviour could have repercussions for the orderly running of the school 
 or for behaviour which poses a threat to another pupil or a member of the public. 
 or behaviour which could adversely affect the reputation of the school. 

 
Note that the school can and will take action if a pupil is malicious towards other pupils or members 
of the school community in what they write via text, Facebook or other means of digital  
communication. Pupils or other members of the school community such as parents, volunteers and 



members of staff should provide evidence if they are complaining about the behaviour of a pupil 
through the above means. 
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Detentions: 

 Teachers have a legal power to put pupils in detention. 
 24 hours’ notice must be given for an after school detention. 
 Parental consent is not required for detentions. 

Concerning confiscating inappropriate items: 
 The school must say what it will do with confiscated items. 
 Power to search without consent is a permitted when staff suspect that the pupil is 

concealing a weapon, alcohol, illegal drugs, stolen items or which a pupil may use to harm 
themselves or another member of the school community. 

Reasonable force:  
 can be used to prevent pupils committing an offence. 
  injuring themselves or others. 
 damaging property. 
 maintain good order and discipline. 

 
Regarding accusations against a member of staff: 
The schools complaints procedure should be followed in the case of a pupil making an accusation 
against a member of staff. 
If the accusation is found to be malicious and untrue, the pupil may be suspended or permanently 
excluded. The governors may seek a public apology in the form of a face to face and a written 
apology to the the school and member of staff concerned. 
 
Summary: 
A successful discipline policy based on biblical principles should help pupils understand the nature 
of transgression, repentance, forgiveness, fairness and appropriate discipline, restoration and growth 
towards taking responsibility for one’s personal words and actions. It should help, therefore, to 
create an environment which can assist in bringing the the child nearer to understanding the need of 
personal forgiveness from a merciful and gracious God. 
 
This policy was written with due regard to the following documents and legislation: 
 

 Behaviour and Discipline in Schools: A guide for head teachers and school staff. 
 Education and Inspections Act 2006 
 Schools Standards and Framework Act 2006 
 Education Act 2002 

This policy should also be read in conjunction with the school's Bullying Policy and the schools Safeguarding policy. 

 
Date of review       Date of next review 
October 2011                  June 2012 
 
* ammended clause inserted on November 30th November 2011 
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Appendix I 

School Rules: 
 
[available in pupil's planners from Year 5 onwards] 
 

1. Listen carefully when a teacher is talking. 
 

2. Do what is required of you by an adult in the school at the first time of asking. This includes 
classroom assistants, lunch time supervisors and volunteers as well as teachers. 

 
3. Be Polite, respectful, courteous and considerate to all people you meet in school. 

 
4. Do not talk to, or distract others when a teacher or classroom supporter is talking. Raise 

your hand when you wish to speak in class. 
 

5. Do your best to apply yourself to all learning tasks and make sure your behaviour does not 
stop others from working. 

 
6. Do not deliberately hurt someone else, either physically or with your words. 

 
7. Behave in such a way that you do not risk the safety of yourself or other pupils. 

 
8. Be responsible for keeping your own possessions and the school's equipment and materials 

tidily stored in your classroom. 
 

9. Respect other people's property. 
 

10. Keep the cloakroom areas tidy and walk ways clear. 
 

11. Walk around the school quietly and sensibly. 
 

12. Enter and leave classrooms quietly and settle down quickly to allow teachers to begin their 
lessons promptly. 

 
In the playground: 
 

1. Play in such a way that you are mindful of the safety of others. 
 

2. Ask permission from the teacher on duty if you want to leave the school premise to retrieve 
a ball, etc. 

 
3. Do not enter the building without permission from a member of staff or a prefect. 

 
4. Do not spend unnecessary amounts of time in the school building during break. 
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Appendix II 

Rewarding Good behaviour: 
 
Each of the four departments in school have their own reward system appropriate to the age of their 
pupils.  
 
EYFS (YN&R) 

 Pupils receive an ongoing commentary on their behaviour with regular encouragement about 
good choices made. 

 Pupils receive a stamp for good behaviour on their hands. 
 Pupils receive a stamp for good behaviour on their work. 
 A star of the week is given in assembly to acknowledge and celebrate good behaviour, good 

work or a good attitude. 
 Reward stickers including 'ask me about'... stickers which encourage other members of the 

school community to talk to the young pupil about the acknowledgement of good behaviour 
given for specific positive responses. 

 
Primary (Y1-4) 

 Each primary class has a slightly different reward scheme giving immediate feedback on 
good behaviour, work and attitude, etc. In class three this leads to a small gift for different 
milestones reached. 

 A Star of the Week sticker is awarded in a public ceremony each week. A certificate goes 
home for the pupils receiving a Star of the Week award.  

 Parents met at the school door with verbal commendations of good work, behaviour or 
attitude, etc. 

 
Middle (Y5-8) 

 Pupils receive merits for good behaviour and good work and for showing consideration to 
others.  

 Pupils receive rewards for gaining 50, 100, 150 , 200 and 250 merits. 
 Pupils may receive a letter of commendation by the Department Head. Staff will nominate 

deserving candidates for a commended letter on a regular basis. 
 Each class will total and average their merits in a form competition, which will result in an 

end of term for the winning class. 
 
Upper (Y-11) 

 Pupils receive merits for good behaviour and good work and for showing consideration to 
others.  

 Pupils receive rewards for gaining 50, 100, 150, 200 and 250 merits. 
 Pupils may receive a postcard of commendation from subject teachers. Staff will nominate 

deserving candidates for a commended letter on a regular basis. 
 Emails/letters of commendation to parents. 
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Appendix III 

 

Promoting good behaviour. 
 
Early Years Foundation Stage. 
 
The emphasis will be on younger children to make good choices. They will normally be rewarded 
or punished promptly by their class teacher. 
 
Code of Conduct for Primary pupils: 
 
We will explain regularly and consistently to pupils what our expectations are. The character 
qualities we are aiming for are: 
 

 Respectful Having the proper attitude towards teachers, adult helps and prefects. 
 

 Careful Taking care that their words and actions do not endanger or hurt anyone else. 
 

 Honest  Truthfulness, especially in 'owning up' to any wrong doing and not telling lies 
  to get others into trouble or to avoid being in trouble themselves. 

 
 Attentive Listening in class and not shouting out, interrupting or being disruptive. 

 
 Polite  Displaying good manners and courtesy. 

 
 Hardworking Trying their best in all curriculum areas irrespective of strengths or 

weaknesses. 
 
Code of Conduct for Middle and upper School pupils. 
 
Before lessons. 
 

 Students must line up outside the classroom in an orderly way. 
 Students should enter the classroom quietly and stand behind their places until asked to sit. 

 
During lessons. 
 

 Students to raise their hand if they wish to speak, unless otherwise directed by the teacher. 
 The noise level in lessons should be generally low. 
 All students are expected to participate in all lessons 
 Students should always show respect for staff, visitors and each other. 



 
At the end of lessons. 
 

 Students should clear things away quietly when instructed so by the teacher. 
 Rubbish should be cleared away and the room left tidy. 
 Students should leave the room in an orderly way. 
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Between Lessons. 
 

 Students should be aware of the need to move safely and quietly around the site. 
 
General rules and guidelines. 
 

 The correct uniform should be worn at all times 
 Students are responsible for ensuring they have the correct books and equipment for each 

lesson 
 Students should always address staff by their surname or 'sir' or miss'. 
 Fellow students should be addressed by their first names. 
 No chewing gum is allowed at any time. 
 All students (except prefects) should be outside during break times (weather permitting), 

except for visiting the tuck shop or by permission of a teacher. 
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Appendix IV 

 

The Disciplinary Incidents Log. 
 
A diary is kept in the Head's Office for the purpose of recording one-off incidents can be recorded 
by staff where a pupils behaviour is beyond that which is usually  
checked and addressed by the first three steps in our disciplinary procedures. 
 
As well as failure to address an issue brought to the pupil's attention by a member of staff, this  
might also include: 

 rudeness 
 non-co-operation 
 low level disruption 
 unsatisfactory response when challenged by a member of staff 
  uncharacteristic assault or response to another pupil 
 unacceptable use of language 
 damage of property 
 abuse of digital technology 
 uncharacteristic breaking of a school rule. 

 
The Disciplinary Incidents Log specific to a pupil. 
  
If a pattern of bad behaviour is emerging, the school will contact the home to discuss matters further 
and the Head of Department will discuss the issue with parents and decide on a course of action. 
 
The school should record all incidents related to the highlighted behaviour. 
All communication with the home should be recorded. Copies of emails and letters home should be 
kept, including replies to correspondence from home 
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Appendix V 
 

The Disciplinary Incidents Log specific to a pupil. 
 
To be maintained by the Head of Department. 
 

Disciplinary log specific to :                                 Year:                                      Date started: 

Reasons for starting the log: 
 
 
 
 
 
 
 
 
 
 

 

Action decided at meeting: 
 
 
 
 
 
 
 
 
 

Parents signature:                                                             School signature: 

Frequency of communication to parents:  
 
 
 

Date and reasons for stopping the log: 
 
 
 



 
1 of 2 
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Date Incident Action taken: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

  
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



 
 
 

 
2 of 2 
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Notes to Governors & SLT 
 
I have slimed this policy down for clarity. 
 
I have researched the following documents for the DfE website, as a source to inform us of best 
practice. 
 
Behaviour and Disciple in schools: A guide for headteachers and school staff. [DfE] 
 

  [DfE]Governing bodies have a duty under section 175 of the Education act of 2002 
requiring them to make arrangements to ensure their functions are carried out with a view to 
safeguarding and promoting the welfare of children. 

 B&D policy must take into account governing body's statement of behaviour principles. 
[This could be the schools Behaviour and Discipline Policy] This can include instruction on 
screening and searching pupils, the power to use reasonable force and the power to 
discipline beyond the school gates and pastoral care for school staff. 

 Teacher's power to discipline includes the power to discipline pupils when they are not in 
school or in the charge of staff. 

 The head teacher must publish the B&D policy to staff, parents and pupils at least once a 
year. 

 There should be a clause in the partnership document which gets a home school agreement 
on behaviour. 

 The government identifies 10 key areas which establish good practice: 
◦ Consistent approach to behaviour management. 
◦ Strong school leadership. 
◦ Good classroom management. 
◦ Rewards and sanctions. 
◦ Behaviour strategies and the teaching of good behaviour. 
◦ Staff development and support. 
◦ Pupil support systems 
◦ Liaison with parents and other agencies 
◦ managing pupil transition 
◦ Organisation and facilities. 

 The schools behaviour policy should set out the disciplinary action that will be taken against 
pupils who are found to have made malicious accusations against school staff. 

 The policy should pay due regard to the Equality Act 2010 
 Staff can confiscate pupil’s property. 
 The school must consider if the behaviour under review gives cause to suspect that a child is 

suffering, or is likely to suffer significant harm; in which case the school should follow the 
safeguarding policy. 



 The school should consider whether bad behaviour is due to un met educational or other 
needs. 

Behaviour outside the school gates. 
 The schools statutory powers extend to off the school site misdemeanours. 
 The policy needs to say what the school will do in terms non-criminal bad behaviour and 

bullying off the school premises. 
 A pupil may be disciplined for off site behaviour if: 

◦ taking part in a school-organised or school-related activity. 
◦ travelling to and from school and when wearing school uniform. 
◦ identifiable as a pupil of the school. 
◦ behaviour which could have repercussions for the orderly running of the school. 
◦ behaviour which poses a threat to another pupil or member of the pubic. 
◦ Behaviour which could adversely affect the reputation of the school. 

Concerning detentions: 
 24 hours notice must be given for an after school detention. 
 Parental consent is not required for detentions. 
 Lunch time detentions should allow reasonable time for the pupil to eat, drink and use the 

toilet. 
Concerning confiscating inappropriate items: 

 The school must say what it will do with confiscated items. 
 Power to search without consent is a permitted when staff suspect that the pupil is 

concealing a weapon, alcohol, illegal drugs, stolen items or which a pupil may use to harm 
themselves or another member of the school community. 

Reasonable force:  
 can be used to prevent pupils committing an offence. 
  injuring themselves or others. 
 damaging property. 
 maintain good order and discipline. 

 
Other related documents: 
 

DfE statutory Guidance for governing bodies on behaviour and discipline. 

 

Key points for BCS Governors: 

 

 Under Section 88(1) of the Education and Inspections Act 2006 (EIA), governing bodies must 

ensure that policies designed to promote good behaviour and discipline on the part of its pupils 

are pursued at the school. 

 Section 88(2) of the EIA requires the governing body to: 

a. make, and from time to time review, a written statement of general principles to 

guide the headteacher in determining measures to promote good behaviour and 

discipline amongst pupils 

 b. notify the headteacher and give him or her related guidance if the governing body 

 wants the school’s behaviour policy to include particular measures or address 

 particular issues. 



 

In practice the SLT will bring matters to the Governors attention, but this guidance sets out 

the Governors must be involved in the process. 

 

Govs need to advise HT in respect of: 

 teachers’ powers to search 

 to use reasonable force 

 discipline pupils for misbehaviour outside school 

 pastoral care for school staff accused of misconduct 

  when a multi-agency assessment should be considered for pupils who display 

continuous disruptive behaviour.(Unlikely to be used in our case.) 

 
 

 
 
 
 
 
 
 
 
 


